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Information on processing personal data

In compliance with provisions of Article 13 and 26 of the Regulation of the European Parliament and of the Council (EU) 2016/679 of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (so called: “the GDPR”) we hereby inform that the SGH Warsaw School of Economics and Université du Québec à Montréal with its registered office in Montréal process your personal data as Co-administrators with regard to the joint conduct of the CEMBA programme in the Republic of Poland, offered by ESG-UQAM and the SGH Warsaw School of Economics.
In matters concerning protection of your personal data you can contact the SGH Warsaw School of Economics. We encourage you to read detailed information on the principles of personal data processing:

1. Co-administrators  

· Co-administrators of data:

· the SGH Warsaw School of Economics with its registered office at al. Niepodległości 162, 02-554 Warsaw, hereinafter referred to as the SGH Warsaw School of Economics;

· Université du Québec à Montréal with its registered office in Montréal, Canada, at: 1430 Saint-Denis Street in Montréal, Québec, H2X 3J8.
2. Data Protection Officer 

The SGH Warsaw School of Economics has appointed the Data Protection Officer supervising the correctness of processing personal data, who can be contacted via email at the address: iod@sgh.waw.pl.

3. The purpose and legal grounds of processing  

Personal data shall be processed for the purposes of servicing the process of studying at the SGH Warsaw School of Economics. The legal basis for processing of your personal data are :

1) Article 6 (1) point (c) and (e) of the GDPR
 (necessity for compliance with a legal obligation to which the controller is subject and necessity for the performance of a task carried out in the public interest) in relation to the provisions of Law on Higher Education and Science
 for the purpose of conducting the recruitment process to EMBA programme, after enrolment your data will be processed for the purposes of maintaining contact with you in connection with the EMBA programme, organizing and conducting classes as part of the EMBA programme and documenting and archiving your course of the studies.

2) Article 6 (1) point b) of the GDPR in order to comply with the terms of participation agreement in the EMBA programme.

Personal data can also be processed in order to monitor professional careers of graduates in the case of giving consent thereto or in order to contact them to transfer information related to the EMBA programme, including after graduation. In this case the legal grounds for data processing are provided by Article 6 (1). point a) of the GDPR. The consent can be withdrawn at any time without impact on the compliance with the right to processing exercised on the grounds of the consent given before withdrawal thereof.

4. Voluntariness of giving data 

Giving data is voluntary, yet, necessary to implement objectives for which it has been collected.

5. Data recipients 

In the case of using by the administrator services provided by other entities, personal data can be disclosed to them on the grounds of agreements on entrusting personal data processing and these entities shall be obliged to keep processed data in secret. 

6. Information on transferring data to a third country

With regard to the fact that data is co-administered by Université du Québec à Montréal, personal data shall be transferred to Canada which is a third country. The European Commission issued a decision stating relevant level of protection in Canada, however, it does not apply in this case. The legal grounds for transferring data are provided for by Article 46 (2) letter c) of the GDPR (standard data protection clauses adopted by the Commission).

7. Information on not making automated decisions 

Your personal data shall not be subject to profiling or no decisions shall be made in an automated manner on the grounds of such data.

8. Processing time 

Personal data shall be processed for the duration of studies and then, for archiving purposes, for the period of 50 years in the case of SGH-WSE and 5 years in the case of UQAM.

9. Rights related to data processing 

You have the right to access your data and the right to request a copy of your data, rectify your data and the right to limit processing thereof and the right to erasure of the data with a consideration of possible limitations resulting from legal provisions. 

If processing of your data is based on your consent, the consent can be withdrawn at any time without impact on the compliance with the right to processing exercised on the grounds of the consent given before withdrawal thereof.

10. The right to lodge a complaint 

You have the right to lodge a complaint to the President of the Personal Data Protection Office, if you believe that processing of your personal data violates the GDPR.
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Date of birth








Identification





Family name
































Year








Month








Day








Sex








First name











Permanent code if you have studied at UQAM in the past














M








F














Social insurance number























Citizenship 




















Other (specify)








Canadian 








Status in Canada





Canadian resident














Permanent resident














Stay permit for studying or student permit 








Island of Montreal





Quebec (outside the island of Montreal) 




















Other











Other (specify)














Permanent place of residence 




















Working language    Mother tongue 




















French 








French 








English 








English 




















Home telephone 








Number





Area code

















Other 








Other 




















Business telephone 
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Number











Fax 
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Number

















E-mail


























Street
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Address where you are currently living








Postal code











Country (if other than Canada)











Apt.
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Number











Apt.





Postal code











Permanent address (if different from current address) 














Country (if other than Canada)
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Session at which I want to begin my studies:
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Programs requested





x





Ph.D. 














Full time








Part time














Master’s degree








MBA for managers





 x





Diploma














Code





Option, concentration or specialty

















Code

















Option, concentration or specialty











Second program requested





Ph.D. 


























Part time














Diploma








Master’s degree














Full time








Program requested





Academic background





Please indicate all the academic level study programs that you have started and/or completed, beginning with the most recent. Add an extra sheet of paper if period of more space is required





Institution where you pursued these studies

















Year





Month





Date at which it was obtained











Discipline or specialization











to be obtained





Diploma





obtained











will not be obtained











Name of degree or diploma











To (year)





From (year)





Period of























Period of

















To (year)





From (year)





Name of degree or diploma























Year





Month





Date at which it was obtained





Discipline or specialization











to be obtained











Diploma





obtained











will not be obtained











Institution where you pursued these studies











Addn.





Name





2) 





3) 





1) 





Please indicate the name and address of three people from whom you have requested a letter of reference. 








Recommendations 





Field of research, essay or thesis





Have you asked a teacher of UQAM to be in charge of your thesis or essay?




















Yes





Yes











Candidate’s signature























Field of research chosen (Please give details on another sheet of paper.)








(write his name)
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First name
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Employment information





Month








Day


























Date of birth














Family name














Year








Month

















Duration of employment





Name of employer











Year











Month











From





Function 

















To come 











Certificate: 








Enclosed





Year





Month











Expected day to be forwarded





To











Please indicate the positions you have held, starting with the most recent. Professional experiences, volunteer work, etc. Are also considered employment for admission purposes. It is essential to include the relevant certificates from employers or people in charge. In addition to confirming the duration and nature of the positions held, the certificates must contain a brief  description of the functions or tasks accomplished. The resume cannot in any way be considered as a proof of employment. The absence of certificates can compromise one’s eligibility to the program.











From











Year











Month











Duration of employment





Function 

















To come 











Certificate: 








Enclosed











Month





Expected day to be forwarded





Year











To





From





Name of employer

















Year











Duration of employment





Function 

















To come 











Certificate: 








Enclosed





Expected day to be forwarded





Year

















Month





To





Name of employer











Information on relevant experiences 








Please indicate any other type of experience, other than work, that you consider pertinent to admission. It can be publications, research, intellectual or professional contributions. Add an extra sheet of paper if necessary.

















I declare that the information contained in this form is exact and that I will abide by the rules governing UQAM. 








Required signature 

















Date





Candidate’s signature





I declare that the information contained on this form is exact and th


I will abide by the rules governing UQAM











Candidate’s signature











Paiement reçu





Verify par

















Date








� Regulation of the European Parliament and of the Council (EU) 2016/679 of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation), Official Journal of the EU L 119 of 04.05.2016, p. 1, as amended.


� The Act of 20 July 2018 – Law on Higher Education and Science (Journal of Laws [Dz.U.] of 2023 item 742).





